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O 3AIIUTE ITEPCOHAJIBHBIX JAHHBIX PAGOTHHKOB
BIOJUKETHOI'O OBIIIEOBPA3OBATEJIBHOI'O YUYPEXXJIEHUS I'OPOJA OMCKA
«CPEJIHAA OBILLIEOBPA3OBATEJIBHA A IHIKOJIA Ne 45»

1. OOmue moJI0KeHUA

1.1. IlepconansHbie faHHbIe PaboTHHKA — nHpOpMaLus, HeoOXoauMas PaboToaaTelto B CBSI3H C
TPYZOBBIMU OTHOILICHHUSIMH M Kacarollascs KOHKpeTHOro PaboTHuUKA.

1.2. O6paboTka nepcoHaNbHBIX JaHHBIX — IOJy4eHHUE, XpaHEeHHe, KOMOMHUpPOBaHUE, Niepeaaya
WK Apyroe JI'000e UCIOIb30BaHUE IEPCOHANIBHBIX JaHHbIX PaOoTHHKA.

O06paboTKka TEpPCOHAIBHBIX IaHHBIX PaOOTHHKOB OCYIIECTBIISETCS HCKIIOUMUTENBHO B
Hensix obecrneyeHus COOMIOJEHUS 3aKOHOB U HMHBIX HOPMATHBHBIX IPaBOBBIX aKTOB,
oOecrieueHus JMYHOM Oe3zomacHOCTH PaOOTHMKOB, KOHTpPOJISI KOJIMYECTBA M  KayecTBa
BBITNOJIHAEMON pabOThl M 0OECTIEYeHUSI COXPaHHOCTH UMYILIECTBA.

1.3. O6wvem, cogepkaHue U 00paOOTKa MEPCOHAIBHBIX JAHHBIX  perJIaMEeHTHPYeTCs
Koncturynueit Poccuiickoit ®@enepauuu, TpynoBeiM koaekcoM Poccuiickoit ®enepanumy,
®enepanbHbIM  3aKOHOM  «O06 uHpOpManuu, HHPOPMATHU3ALUK M 3aIIUTe HHPOPMALUNY,
@denepanbHBIM 3aKOHOM «O MEPCOHATBHBIX JAHHBIX» W IPYTMMH HOPMATHBHBIMH IPAaBOBBIMHU
aKTaMH.

1.4. 3anpemaercs nosyyaTh M oOpalaThiBaTh IEpCOHANbHbIE JaHHble PaOoTHHKAa 0O ero
HNOJUTUYECKUX, PETUTHO3HBIX W MHBIX YOEXJEHUSAX, YaCTHOM JKU3HU, WICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHUSX WU €ro MNpoQCOIO3HON MESATENbHOCTH, 3a HCKIIOYCHUEM
CllyyaeB, TNPEAyCMOTPEHHBIX (elepalbHbIMU 3aKOHaMU (B COOTBETCTBMM €O cTaThei 24
Konctutynun Poccuiickoit ®@enepanuu naHHble O YacTHOM »u3HM PaboTHHMKa pazpemniaercs
MoJIyyaTh M 00pabaThiBaTh C €ro MMCbMEHHOI'O COTJIacusi).

2. Topsiaok coopa, 00padOTKH M XpaHEHHUs MEPCOHATBHBIX JAHHBIX
2.1. Bce nmepconanbHbIe qanHble PaboTHUKA PaboTomarens momyvaer y Hero caMmoro.

2.2. Ecin NEPpCOHAILHBIC TaHHBIC PaGoTHHKa BO3MOXKHO MOJIYYUTHb TOJIBKO Y TpeTBefI CTOPOHBI,
TO Pa60To,uaTem> HMCECCT Ha 3TO IpaBO, TOJBKO CCJIMW 3TH AOAHHBIC HCO6XOI[I/IMI:I B ICIAX



NPEIOTBPALICHUS YIPO3bl JKU3HU W 3I0pOBbsi PaOOTHMKA, OPYrux JHIl, MPEIOTBPALICHHS
TEPPOPUCTUIECCKIX AKTOB WM APYTUX MPOTUBOMNPABHBIX JACUCTBUN a TakXke I OOecrieueHus
COXPAHHOCTH OXPaHSEMbIX MaTepUATbHBIX CPEICTB.

2.3. Ilepconanbvubie qaHHbIe PAaOOTHHKOB 00pa0aTHIBAIOTCS M XPAHSITCS Y CEKpeTapsi, TIaBHOTO
Oyxranrtepa B MOPSJIKE, HCKIIOYAIOIIEM HX YTPaTy WIH HEPAaBOMEPHOE UCIOIb30BaHHUE!

- B DJIEKTPOHHOM BHJIE Ha TepcoHaIbHbIX DBM 0e3 mpaBa XpaHEHUs Ha BHEIIHUX HOCHTEISIX
uHpopmaIuu (IUCKEThI, KOMITAKT-IUCKHN);

- Ha OyMaXHBIX HOCHUTEISIX B CIICHMAIBHO O00OpYAOBaHHBIX IiKadgax M ceddax (TpymoBbie
KHWDKKH, JTMYHbBIC Jief1a, JINYHbIe KapTouku PaboTHUKOB 10 hopme T-2).

2.4Ilpu mepenade NEpCOHANBHBIX JaHHBIX paboTHHKa Paboromarens nomKeH coOMI0NATh
CJIeAYIOIIHE TPeOOBAHUS:

2.4.1. PagpemaTh [0CTyme K IMEPCOHATbHBIM JIaHHBIM PaOOTHUKOB TOJBKO CIEIHAIBHO
YIOJIHOMOYEHHBIM JIMLAM, omnpeaeneHHblM npukazoM no bOVY r. Omcka «COLI Ne 45», npu
9TOM YKa3aHHbIE JIMIA JOJHKHBI MMETh MPaBO MONy4yaTh TOJBKO T€ IMEpPCOHAJIbHbIC TaHHBIC
paboTHHKA, KOTOPbIE HEOOXOAUMBI J1JISl BBIMOTHEHHUS KOHKPETHBIX (DYHKIIHIA):

-IUPEKTOPY — B MOJIHOM 00BEME;

-CEeKpEeTapro — B IIOJIHOM 00BeEME;

-TJIaBHOMY OyXTanTepy — 10 HaIllPaBICHUIO JeSITEIbHOCTH;

-3aM. TUPEKTOpa — 10 HAIIPABJICHUIO JESATEIILHOCTH.

2.4.2. He coobmats nepcoHaibHble naHHble PaboTHUKa TpeThell cTopoHEe 0e3 MUCHMEHHOTO
cormacus PaboTHuKa, 3a HCKJIIOUYEHHEM CIydyaeB, KOrJga JTO HEOoOXOAuMO B IIENAX
MPEIOTBPAIICHHUS] YIPO3bl KH3HU U 3M0pOBbs PaboTHWKA, OPYrMX JHIl HIA COXPAHHOCTH
OXpaHsAEMOIr0 UMYIIECTBA.

2.4.3. He cooOmarh nepcoHainbHble NaHHble Pa0oTHMKa B KOMMEpYECKUX Lensix 0e3 ero
MUICHMEHHOTO COTJIACHS.

2.4.4. BHemHUIl AOCTYNl K TMEPCOHANBHBIM JaHHBIM OCYHIECTBISETCS TOCYJApPCTBEHHBIMH U
HETroCyJJapCTBEHHBIMHU (PYHKIIMOHATBHBIMU CTPYKTYpaMHU:

-HaJIOTOBBIMHU MHCHEKIIHUSIMU,

-[IPaBOOXPAHUTEIBHBIMU OpPTaHaMU;

-OpraHaMH CTaTUCTHKU;

-CTpPaxOBBIMHU areHTCTBaMHU;

-BOCHKOMAaTaMU,;

-OpraHaMH COIIMAJIbHOIO CTPAXOBAHUS;

-IIEHCUOHHBIMU (hOH/IAMU;

-[OAPA3AEIECHUAMU MYHULIMIIAIBHBIX OPraHOB YIIPaBJICHUS.

2.4.5. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYI K MH(OpMaIuu TOIbKO B cepe cBoeit
KOMIIETEHIIUH.



2.4.6. B apyrue opraHu3aii TIEPCOHANbHBIE JaHHBIC MPEACTaBsAtoTCsS Pabortomatenem B
YCTaHOBJICHHOM TIOPSAKE TOJIBKO MO MUCHhMEHHOMY 3alpoCy OpraHu3alliil C MHChbMEHHOTO
coryiacusi camoro PaboTHuKa.

3. IIpaBa PaGoTHuKa B 1eJIsIX 00ecnedeHHs 3alUThHI MEPCOHAIBHBIX TaAHHBIX,

xpansuxcs y Padoronaress

3.1. PaGOTHHMKY UMEIOT MPaBO Ha:
3.1.1. CBoOOIHBIN, OECIUIATHBINA TOCTYIT K CBOMM MEPCOHAIBHBIM JaHHBIM, BKJIFOYas MPaBO Ha
MOJIyYCHUE KOMUH JIF0O00W 3amucH (10 MMChbMEHHOMY 3asBJICHHUIO), 32 UCKIFOYCHHEM CIIyYacB,
MIPEAYCMOTPEHHBIX (he/IepaIbHBIM 3aKOHOM.
3.1.2. TpeboBanue 00 UCKIIIOYCHUN WJIM UCIPABICHUN HEBEPHBIX MIIM HETIOJHBIX MEPCOHAIBHBIX
JIAHHBIX.
3.1.3. TpebGoBanue 00 M3BEIICHWU BCEX JIHMI, KOTOPBHIM paHee ObLTH COOOIICHbI HEBEPHBIC HIIN
HETOJTHBIC TIEPCOHANBbHBIC TaHHbIe PaboTHUKA.
3.1.4. Onpenenenue cBOMX MPEACTaBUTENCH JIJIs 3allIUThI IEPCOHAIBHBIX JTAHHBIX.
3.1.5. Ob6xanoBanue B cy/ JOOBIX HEMPABOMEPHBIX JAEUCTBUN WiH Oe3/eicTBUl pu 00paboTke
Y 3aIlIATE €ro MePCOHAIBHBIX JaHHBIX.

3.2. PaboTHuK 00s13aH:

3.2.1. IlepemaBath paboTomaTeNt0 WJIA €ro MPEACTABUTEII0 KOMIUIEKC JIOCTOBEPHBIX,
JOKYMCHTHPOBAHHBIX ICPCOHAIBHBIX JAaHHBIX, COCTaB KOTOPLIX YCTAHOBJICH TPYIIOBLIM
KoziekcoM PO.

3.2.2. CBoeBpeMeHHO cO00IIaTh pabOTOATEI0 00 M3MEHEHUH CBOMX NIEPCOHAIBHBIX TaHHBIX.

3.3. PaGoTHuMkM cTaBsAT paboTojmaTenss B M3BECTHOCTh 00 HM3MEHEHHUH (aMUIMM, HMEHH,
OTYECTBa, JAThl POXKIACHUSA, YTO MOJY4YaeT OTpakeHHE B TPYAOBOM KHUXKKE HAa OCHOBAHUU
NPEJCTaBICHHBIX JOKYMEHTOB. [IpM HEo0XOAMMOCTH M3MEHSAIOTCS JaHHble 00 00pa3oBaHUM,
npodeccuu, CrenuagbHOCTH U TIp.

4. OTBeTCTBEHHOCTDb 32 HapylIeHHe HOPM, PeryJupyIHX 00padoTKy U 3allIUTY
NepCOHAIbHBIX JaHHbIX PaboTHHKA

4.1. JIuuia, BUHOBHBIEC B HAPYIIEHUN HOPM, PETYIHPYIOMINX 00pabOTKy U 3aIIUTY MEePCOHATBHBIX
naHHbIX ~ PaOoTHHMKa, HECYT OTBETCTBEHHOCTh B  COOTBETCTBHM C  JEHCTBYIOIIUM
3akoHoaresbecTBoM Pocceuniickoit denepanuu.



